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Senior Peoples' Resources In North Toronto Inc.





Position:   Coordinator, Volunteer

      Part Time permanent 

      Bargaining Unit Position 
General Description:  

SPRINT is a multi-service agency providing a wide range of support services to help older adults and persons with disabilities to live in their own homes.  Volunteer Services provides support to over 400 volunteers annually and works closely with program staff who deliver a variety of programs/services with volunteer participation.  This department is also responsible for the Friendly Visiting and Security Check programs.  

Responsibilities: 

· Assist in implementation of program evaluation, quality and risk management activities of the program and agency.

· Recruit volunteers for the delivery of Friendly Visiting and Security Check programs as required and assist with the recruitment for other programs, as required.

· Match volunteer skills appropriately with community client needs through interviewing of both client and volunteer.

· Ensure the effective delivery of service to Friendly Visiting & Security Check clients through regular monitoring and contact with both the volunteer and client as required.

· Assist the Supervisor, Volunteer Services with the development of effective trainings and training materials for the Friendly Visiting Program.  

· Support the Department in maintaining accurate, complete volunteer files.  Provide statistical information to supervisor as required.

· Assist with recognition activities such as Annual Volunteer Event and Volunteer Appreciation Week.

· Participate in discussions with agency staff to identify gaps in service provision that could be addressed with additional volunteer support.

· Provide back-up for the Supervisor, Volunteer Services in his/her absence.

· Other duties as assigned.
Qualifications:
· Volunteer Management Certificate and/or University level degree.

· Excellent organizational and communication skills, comfortable presenting to groups.

· Knowledge of working with seniors living in the community, an asset.

· Demonstrated skills and experience working with volunteers, preferably in a community based setting.

· Ability to work collaboratively with volunteers, seniors, colleagues, community partners and other stakeholders to achieve a common mission.

· Able to work independently, reliably and punctually

· Demonstrated commitment to ongoing professional development.
Rate of pay:  Start - $22.44 per hour
Please mail or fax resume by August 2, 2010 to:  





Jennifer Robinson, Human Resources




SPRINT, 140 Merton Street 2nd Floor, Toronto, ON, M4S 1A1





Fax (416) 481- 9829




jobs@sprint-homecare.ca
We encourage applications from candidates who reflect the diversity of our community.  We thank all who apply; however, only those selected for an interview will be contacted.
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